Town of Middleton

182 Kings Highway, Middleton, New Hampshire 03887

PLANNING BOARD MEETING MINUTES
Middleton Old Town Hall
200 Kings Highway
Middleton, NH 03887

March 12, 2026 at 6:00 p.m.

These minutes serve as the legal record and are in the form of an overview of the Planning Board meetiig.
neither intended nor is it represented that this Is a full transcription. A recording of the meeting is avalla@%g e at

hitps:/Awww.youtube com/@townofmiddleton9741/streams for a limited time for reference purposegﬁ?

%

APPROVED WITH AMENDMENTS AS INDICATE%W
Attachments %;% %‘4"
Planning Board Meeting Agenda '

Sign in Sheet %;%%

Building Permit Report February 2026 f{ ﬁ
Meeting called to order by Christine Maynard at 6:06 %@%

4

Pledge of Allegiance % %

Roll Call gf _
Members present. Christine Maynard (Chait), %te, UZzard (Vice Chair), John Quinn (SLVD

vV

pnent Officer

Rep), Roxanne Tufts-Keegan (BOS R ,.,-

Also in Attendance; Carl Roy, Code E j

Approval of Minutes
pproval of 4 &

J. Quinn made a motlon to ﬁi’é‘pr@ye the minutes from the February 12, 2026 meeting.

R. Tufts-Keegan secgn d the motion.

Motion carried. ﬁ@z— ng
Land Use, l%é%
Non thls méintrﬁl

Bu:ldii;g Permn* Review

R. Tufts-Keegan said the Planning Board recommended the CEO attend at least one meeting
per quarter. She suggested he attend the June meeting.

C. Maynard said this will help all parties keep up to date on changes such as those to the

Zoning Ordinance. It will also ensure everyone is informed of activities that affect the Planning
Board and Code Enforcement and be able to review issues from different perspectives.
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R. Tufts-Keegan asked about the project going on at 236 NH Route 153, The CEO confirmed it
was a replacement "in kind” meaning the footprint will be the same.

C. Maynard asked specifically about new builds.

C. Roy reviewed activity currently in progress.

There was discussion about a barn being built on a lot on Pinkham Road and how thg;i%
zoned.

C. Roy advised the owner to review the covenants for the property. %%z%

Zoning m%

K. Buzard explained the zoning districts detailed in the Zoning Or nd on the Zoning
Map are different from in the notations on the tax cards that gay V|II Sunrlse Lake Zone.
She said the Village District was created to maintain the da unrise Lake and should not be
confused with the Sunrise Lake District on the Zonlng %ld the minutes of the
meeting that created the Village District should be on f th e-Secretary of State,

K. Buzard pointed out the various zones are des %’&% é;g Zoning Ordinance starting on
Page 6.

“Village” is a designation on the tax card that tnd%ﬁ@s the lot is taxed at the higher Village rate.

This additional tax funds the dam. %%
C. Maynard said the name differen confusnon for residents in determining access to

Sunrise Lake and membership in tg? Giations.

K. Buzard said the Planning-#ggid created the zones in 2006. She said the 2025 large

conselidated (replaced withsZoni )

Amended to ZomZn%ia? 2026-04-09 meeting
‘%7 »

Zoning map shafild b aﬁhe Old Town Hall.

f
R. Tufts-Kéaga no‘%d the book containing the set of tax maps at the Old Town Hall needs to
be uﬁ"da;_g % e current version.

There (%?s discussion about the need for a zoning and tax map overlay and the status of lots
createdfrom recent subdivisions.

The Clerk will create lists of properties by zones indicated in the Avitar Assessing system.

It was decided the subject of zoning and documentation needs to be discussed further.
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Code Enforcement
There was discussion about the Building, Fire and Elecirical Codes.

C. Roy said the State Code needs to be adhered to. Howsver, the Town has the right to set
more stringent requirements. He said the current version of the State Code is NH RC 2021,

There was discussion about height requirements and restrictions for fences and
they apply to.

C. Roy said he is planning to add more detaif to the next update of the B Idln %rt orm.
He is going to change the form to indicate if a fence is six feet or hlgher it Heed, bundlng
permit, primarily because of safety concerns. He confirmed that a byjlding j’ imit will be
required for any fence 6 feet or higher. This is different from needi Ince which would
depend on where the property is and what the Zoning Ordinance sa%

R. Tufts-Keegan asked C. Maynard to work with legal coury ey nguage for an article about
fences to be added to the Zoning Ordinance.

R. Tufts-Keegan read the definition of Structures Artl 6 of the Zoning Ordinance to
clarify that fences are not considered a structure
tes

C. Roy said this is important because setbaéﬁ» "'a need to be different from other

structures.

C. Maynard said there needs to be se%é’??i;%iandspecrﬁc criteria for the Sunrise Lake District.

C. Roy described the current procgss @% riveway and Building Permits. The Driveway Permit
should normally be issued first. f%% :

d- Amended

Therg was é?smr%bout changes to the Building Permit form that would he helpful.
made by board members such as increasing fees, indicating differences for
ids | e’Village and adding a revision date to the form.

prope

Avitar's’process used to track new homes, and those with updates, that need to be re-assessed
was discussed.

R. Tufts-Keegan suggested the Clerk check with Avitar to verify the process for changing
assessments on projects that are in process, but not yet complete.
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There was discussion about the need for the CEO to occasionally use discretion in applying
Building Codes and the Zoning Ordinance. For example, in an emergency or if applying the
code strictly would be impossible and unnecessary.

Financial Report

Money spent |ast year, grants, and the budget needed for future assistance from Strafford
Regional Planning was discussed. C. Maynard wanis to be sure there are funds avalll@ple to
allow the Board to work on desired changes to the Zoning Ordinance in addition to an ges

that may be necessary due to future changes in State Law.
Development Regulations Update %ﬁ

changes, was distributed. The Zoning Ordinance also needs to be {p re-formatted

The most recent version of the Development Regulations, including gt% formattlng
when approved changes are finalized.

The need for protected, master copies of these (and other c tl uments and forms) to be
availlable to the Planning Board for future updates w uggestlons were made to
put them on a flash drive that is stored in a locked ca as ord protected on a shared

drive were considerad, %Z:% %

Rules of Procedure

K. Buzard said copies of all rules, reguation's arid procedural documents need to be on file with
the Town Clerk She said we should - yire the#lanning Board Clerk Duties in the Rules of
falfs g,the master copies of Planning Board Documents.

K. Buzard suggested adding “RS%%S; O 11" to the requirement for monthly meetings in the
Rules of Procedure. ﬁ% M
@&%

Changes to Zonin %n nce

There was discusg! ut how the summary of the warrant articles was published to

residents.

J. Quinn séj th%s

excefphfpr onci

e,@,
The Cef fw\?/note in the Zoning Otdinance update that the article that did not pass is not
enforceﬁble under State Law.

fimary appears to have been successful because all of the articles passed

The Clerk will maintain a file of changes to be made to the Zoning Ordinance and the Driveway
Regulations, This will include the changes to the mention of parking and Article 36 as
suggested by B. Haney. It will also include changes to posting and notification requirements to
coincide with the law, Whether these changes are considered scrivener errors, or change the
meaning of the document and must be voted on, needs to be determined before changes are

made.

Planning Board 4







It was decided to have a Public Hearing in September to finalize any further changes to the
Development Regulations since these do not have to be voted on by residents.

There was discussion about developing a Private Road Policy.

There was discussion about the sample form for the waiver to build on a private or class VI
road. The Clerk will send another copy to the Chair to send for attorney review. R. Tufts-
Keegan said the requirement for the waiver to be recorded at the Strafford County Registry of
Deeds, when applicable, needs to be on the Building Permit. It would also be helpful {FTrglicate
the road type and zone. éa%%

A
C. Maynard said she will invite Blair Haney to the May meeting. He can particip%v ,vidéo
call. ,

g
Adjournment é;%% @%

7

J. Quinn seconded the motion. m
)

Motion carried.

The next regular meeting is scheduled for April ’ %ﬁ p.m. at the Old Town Hall.

Respectfully submitted by:
Robin Willis
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Town of Middleton

182 Kings Highway, Middleton, New Hampshire 03887

PLANNING BOARD MEETING MINUTES
Middleton Old Town Hall
200 Kings Highway
Middleton, NH 03887

February 12, 2026 at 6:00 p.m.

These minutes serve as the legal record and are in the form of an overview of the Planning Board meetfﬁw "Tt?
neither intended nor is it represented that this is a full franscription. A recording of the masting Is avallalfijﬁ onl‘r’ e at

hitps:/iwww. youtube comi@townofmiddleton9741/streams for a limited time for reference purpose%

Y
Attachments # #
Planning Board Meeting Agenda . 4
Proposed Amendments to Middleton Zoning Ordinance for 2026 {/% 7
Zoning Ordinance Summary Form %, ‘% i
Draft of Rules of Procedure ) @%ﬂ

Draft of Waiver for Building on Private or Class VI Roads

@‘“
k‘%\\@e&%

Meeting called to order by Christine Maynard atﬁ@%’ %

% 5
,,&4‘3}‘6

%@
Roll Call £
Members present; Christine Maynard gChalr) K% /Buzard (Vice Chair), John Quinn (SLVD
Rep), Roxanne Tufts-Keegan (BOS Re’ﬁ /?A/

M,

Approval of Minutes P %% jé‘

‘i

Pledge of Allegiance

\

m@*"

K. Buzard suggested amendmg¢ ;h "méetlng minutes from January 29, 2026 to remove the
comment that the Land Use Iﬁ@wf Form “is useful but should not be part of the Board's Rules
of Procedure” on page 3. /ﬁ@ e said whether to add the form to the Rules of Procedure requires

further discussion.. ;f, %Wf

R. Tufts—Keegangmgélé@motlon to approve the January 29, 2026 meeting minutes as
amended. %gﬁ, jg
f;f

J. Qumn sé’@oncjed thie motion,

Motlo;}ﬁ? ied é’f’
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Code Enforcement

There was discussion about the Code Enforcement Officer’s attendance at Planning Board
meetings. R. Tufts-Keegan suggested he come to at least one meeting per quarter.

K. Buzard said the authority of the CEO as it pertains to the Zoning Ordinance should be
reviewed. The Town no longer has a Building Ordinance as it was overwritten by the State
Code.

-
C. Maynard said the CEO is updating the Building Permit form regarding fences. %;%

4, )
"o r%"’ o
Aft - :@nniﬁ? Board
L 9

A ﬁ%%buuding

permit process. It was agreed it is important that affected d&b fiert<be’involved, or at
minimum, kept informed.

y ;.'j'e:. L g, ‘ B
C. Maynard said it would be helpful to have anot iy Ineeting anning Boad,

Zoning Board of Adjustment and CEO, This is pg
zoning laws being changed by the State, i

There was discussion about an article ingyk _ “Magazine and Strafford Regional
Planning’s opinion that there is signifigant pu: Atdin, ToWns on these changes.
anning’s opinion th Slgl’li dﬁ}@% //a/ g

S

Sl
Y

The Board djgi

distribute j i

Rulet

Requirements 4 5 od at prior meetings were finalized and additional
suggestions we Gard decided to take out sections in the Rules of Procedure that
are redundg@t%%p nore/detailed information is available in the Development Regulations.
The sectiorign trainidggecommendations for Board members will be changed from “shall” to

C. May”f( grd reviewed the procedures for submitting a land use inquiry and cited examples of
why thig’recently implemented procedure is helpful to everyone.

't was agreed the seven-day notice requirement to review general questions from the public
relating to land will stay as a guideline. It was noted the Chair has discretion in enforcing that
timeframe. This does not apply to applications because there are strict requirements for that
process under the law,
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Current posting notice requirements were discussed. it was noted RSA 675:7 was amended to
allow notices be posted on a town website instead of a newspaper, provided certain criteria are
met.

R. Tufts-Keegan suggested making the format of the document more consistent throughout
(i.e., numbering, lettering, bullet points),

The question of whether the law addresses how long a public hearing must remain opéitinas
discussed. _ %@M%
C. Maynard said according to an internet search, there does fotal bedl alﬁ?@ fﬁj;;imuﬁ\
duration requirement for a public hearing. It also confirms t}fe notice r ment theé/Board
previously discussed. She said the Board could determinejjis infmt : tion
requirement and include it in the Rules of Procedure. ‘ //7

o v
“owhety, ofher Teine and/or

other Boards would be affected or should otherwise be con ted’/ &

g, 7 ;{.%é_#__ﬂ
| G i
i

%

K. Buzard cited a theoretical situation concerning eﬁ,",_,s.-,,ﬂ.

"'i éoard of Adjustment. He

of limited to land use, may need to

' recommended by the CEQ and the CEO’s legal authority

The Building Pefiili .
Avite the CEO to the next Planning Board meeting.

were discuss?g‘% .t i,i'_' a )
K. B %”A"fff' ?n .
. %?rd sdig,sne

i
nifgmby Bermittis
oxplal] My Bermitt
C. Mayil-ard said the next meeting will be after the town vote on March 10 so the Board will
know the results which will affect planning going forward. It will be a good time to have the CEO
at a meeting. In addition, to changes to the Zoning Ordinance, regulations on fencing need to
be discussed and solidified.

9 documentation to the next meeting that includes language
g all fences over six feet is encouraged.

K. Buzard said it's important a hearing before the ZBA is required when a variance is needed
s0 abutters can voice their opinion on how a fence would affect them.
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C. Maynard said there are considerations specific to the village. There was discussion about
whether the building permit form should identify what zone a property is in,

The difference between the “Village” and the “Sunrise Lake District” was reviewed, The Village
was created to financially support the dam. Properties in the Village pay an additional amount
of property tax. The Sunrise Lake District is a zoning district. Those properties have land use
restrictions that are detailed in the Zoning Ordinance.

K. Buzard outlined some steps that should be taken now to start updating the Master?F‘Fﬁ The
relationship between the Master Plan and Capital Improvement Plan was reviewed. % o

B };‘ ﬁa’ ,ﬁg
There was discussion about the need to learn how to apply ipfhackifees b2 4?%

. -, %,
» 4
There was discussion about consistently formatting the pa e'-/ : /zd%] Znts in various
documents the Planning Board maintains. 7 " ‘ /, ?

The Clerk presented a draft Waiver for Building on Private ang
Keegan suggested C. Maynard have counsel review the fo' and needs to determme

%on rogds that are not
maintained by the Town can be created. y :;;.,,,

discussed.

Building Permit Reports for January 2
new builds in 2025. ‘2

-&.
rg-.
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p ;-7-‘?0‘:]""' Town of Middleton l

--! 182 Kings Highway, Middleton, New Hampshire 63887

QFFICE OF THE PLANNING BOARD
AGENDA - le
Planning Board Meeting
Thursday, March 12, 2026 at 6:00 PM
MIDDLETON OLD TOWN HALL, 200 KINGS HIGHWAY
. Call to Order

Pledge Allegiance

. Roll Call by the Chair

Review of Minutes - February 12, 2026

lL.and Use Inquiries - None

New Business
a) CEQ Meeting Attendance — RW Building Permits/Fences
b) Financial Report - KB
¢) Master Plan — KB Previous Boards contracted with Strafford Regional
Planning Commission for Master Plan work, including the most recent
update. The current Master Plan work was done by Municipal Resources
Inc., 66 Main Street, Plymouth, NH 03264, with Carl Ogilvie (Senior
Consultant) and lvy Vann
d) Capital Improvement Plan — KB Prepared by the Planning Board
e) Master Document Retention — RW version controlled and maintained in
official location
Old Business

a) Zoning Ordinance - RW “Explanation Sheet” and SRPC SB 284 changes
to parking according to Article 36

b) Rules of Procedure — RW updated version and comment version

c) Potential for Regional Impact — RW talked about last meeting (RSA 36-
56) in Development Regulations 3.6

d) Development Regulation Updates and Reformatting — RW Do changes
to 3.5 (certified to verified 676:4 I(d) and website vs newspaper (6757 I(b))
need to be made at a hearing? -

e) Capital improvement Plan — KB RSA 674:5 (rev 2023) update every 6
years

f) Impact Fees — KB how to apply ordinance

1
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TOWN OF MIDDLETON
Permits Issued

BUILDING PERMIT Permits Issued With Approved Date Between 02/01/2026 And 02/28/2026 Sorted by PID

PID: 000004 000006 000000

Project: ALTERATION — RERQOF

Location: 126 SILVER ST

Proj. Date: 02/19/26

Owner: BEAUDRY SEAN P, Owner Phone: 8609687727
Permit Type Permit Number Permit Status Added Approved  Expires Fee Est. Cost
BUILDING PERMIT 3008 02/19/26  02/19/26  02/19/27 $ 50.00 $0.00
Applicant:  SEAN BAUDRY Applicant Phone:
Contractor: KARNER HOME IMPROVEMENT L1LC Contractor Phone: 5086594177

PID: 000008 000006 000004

FProject: NEW BUILDING - 1571 FINISHED WITH 3 BED 2

Location: 119 PINKHAM ROAD

Proj. Date: 02/05/26

Owmner: RIDGEWOOD INVESTING, LLC Owner Phone: 6037652610
Permit Type Permit Number Permit Status Added Approved  Expires Fee Est. Cost
BUILDING PERMIT 3007 02/09/26  02/09/26  (2/09/27 $3.251.20 $0.00
Applicant: SCOTT GORDON Applicant Phone: 6037652610
Contractor:  PLANO BUILDERS Contractor Phone: 6037652610

PID: 000014 000003 000000

Project: ALTERATION -- REPLACE IN KIND EXISTING

Location: 236 NH ROUTE 153

Proj. Date: 02/26/26

Permit Type

Owner: HADDOCK, JIM C.

Ovmer Phone: 6036307738

Expires Fee

Permit Number Permit Status Added Approved Est. Cost
BUILDING PERMIT 3009 . 02/26/26  02/26/26  02/26/27 $550.00 $0.00
Applicant: Applicant Phone:
Contractor:  GREENWOOD PROPERTY SOLUTIONS Contractor Phone: 6035098711
Summary of Permits: Total of Estimated Costs: 50.00
Permit Type Count Fees Collected Estimated Cost
BULLDING PERMIT 3 $3,851.20 50.00
ALTERATION 2 § 600.00 $0.00
NEW BUILDING I $3251.20 50.00
Total 3 $3,851.20 $0.09

Printed: 3/11/2026 3:45:14PM

Page 1 of 1
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j Town of Middleton

Jolx
s, S ATH8 )8
"'ﬁ%,k/‘\@-’ 182 Kings Highway, Middleton, New Hampshire 03887

OFFICE OF THE PLANNING BOARD

AGENDA

Planning Board Meeting
Thursday, March 12, 2026 at 6:00 PM
MIDDLETON OLD TOWN HALL, 200 KINGS HIGHWAY

. Call to Order

—

2. Pledge Allegiance

3. Roll Call by the Chair

4. Review of Minutes - February 12, 2026
5. Land Use Inquiries - None

6. New Business

a) CEO Meeting Attendance

b) Financial Report
c) Master Plan - Previous Boards contracted with Strafford Reglonal Plannmg

Commission for Master Plan work, including the most recent update. The
current Master Plan work was done by Municipal Resources Inc., 66 Main
Street, Plymouth, NH 03264, with Carl Ogilvie (Senior Consultant) and Ivy
Vann

d) Capital Improvement Plan - Prepared by the Planning Board

e) Master Document Retention — version controlled and maintained in official

location

7. Old Business

a) Zoning Ordinance - “Explanation Sheet” and SB 284 changes to parking
according to Article 36

b) Rules of Procedure — Public hearing procedures (next update?)

c) Potential for Regional Impact - (RSA 36-56) in Development Regulations
3.6

d) Development Regulation Updates and Reformatting — Do changes to 3.5
need to be made at a hearing?

e) Capital Improvement Plan - RSA 674:5 (rev 2023) update every 6 years

f) Impact Fees — how to apply ordinance

g) Master Plan — RSA 674:2 (rev 2022) update every 5 to 10 years

h) Waiver of Liability — Private and Class VI Roads — draft

1
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Town of Middleton

182 Kings Highway, Middleton, New Hampshire 03887

PLANNING BOARD MEETING MINUTES
Middleton Old Town Hall
200 Kings Highway
Middleton, NH 03887

February 12, 2026 at 6:00 p.m.

These minutes serve as the legal record and are In the form of an overview of the Planning Board meeting. Itis
neither intended nor is it represented that this Is a full transcription. A recording of the meeting is availabie online at

https://www.youtube.com/@townofmiddletond741/streams for a limited time fo

DRAFT; These minutes are slrictly a draft copy and are awaiting
subsequent, duly noticed public meeting. Amendments fo these mmutes will henc
said meeling. This draft is available for public review and the approved copy Will bé

of Middleton website,

d in the minutes of
osted on the Town

Attachments

Planning Board Meeting Agenda :
Proposed Amendments to Middleton Zoning Ordlnance for 2026
Zoning Ordinance Summary Form

Draft of Rules of Procedure S

Draft of Waiver for Building on Private or Class Vi Roads

Meeting called to order by Christine

Pledge of Allegiance

Roll Call - ' '
Members present: stlne Ma"nard Chair) Kate Buzard (Vice Chair), John Quinn (SLVD

Rep), Roxanng Tufts-Keegan (B

Appro vé"i*bf Minutes

ed amending the meetlng minutes from January 29, 2026 to remove the
and Use lnquwy?Form is useful but should not be part of the Board's Rules
lid whether to add the form to the Rules of Procedure requires

K. Blizard siig¢
comment that]

R. Tufts-Keegan made a motlon to approve the January 29, 2026 meeting minutes as
amended. 7

J. Quinn seconded the motion.

Motion carried.

Flanring Board 1
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Current posting notice requirements were discussed. it was noted RSA 675.7 was amended to
allow notices be posted on a town website instead of a newspaper, provided certain criteria are

met.

R. Tufts-Keegan suggested making the format of the document more consistent throughout
(i.e., numbering, lettering, bullet points}).

The question of whether the law addresses how long a public hearing must remain open was
discussed,

C. Maynard said according to an internet search, there does ﬁot.a pea o-be any minimum
duration requirement for a public hearing. 1t also confirms the notice re ments the Board
previously discussed. She said the Board could determine, lts own mln'tmu__. durati '
requirement and include it in the Rules of Procedure. :

There was discussion about Joint Meetings and Hearing procedures when other Towns andfor
other Boards would be affected or should otherwise be constilted. -/

K. Buzard cited a theoretical situation concerning a Iy
where it would be appropriate to notify Milton if a P,
about a subdivision involving the Town of New DUrham o

added there may be situations when othéf types of Béa
be involved, for example, a School Board"‘

was dlécussed K. Buzard said she |s anxious to see this done because there are several
more changes she would like to go over with the Board.

it f m, changes recommendad by the CEO and the CEQ’s legal authority

The Building Perm
i -_.mwte the CEO to the next Planning Board meeting.

were discussed; th

K. Buzard said she will bring documentation to the next meeting that includes language
explaining why permlttlng all fences over six feet is encouraged.

C. Maynard said the next meeting will be after the town vote on March 10 so the Board will
know the results which will affect planning going forward. It will be a good time to have the CEQ
at a meeting. In addition, to changes to the Zoning Ordinance, regulations on fencing need to

be discussed and solidified.

K. Buzard said it's important a hearing before the ZBA is required when a variance is needed
so abutters can voice their opinion on how a fence would affect them.

Planning Board 3
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PO ety Town of Middleton
?"':‘:{",fvduvs“}f"! 182 Kings Highway, Middleton, New Hampshire 03887
D R

Application fee is required for any application regardless of approval befare processing
Work performed prior to getting a permit will result in double permit fees

Please allow up to 14 days for permits to be processed. Additional time may be needed if
more information is needed to complete the permit or contacts cannot be reached.

Demo, Electrical, Gas, and Plumbing permits are all separate permits
Once a permit has been processed you will be notified by phone and or email.
Prior to occupancy water tests must be submitted (when using private well}
NH approved septic design needed before new home construction

Make sure you are familiar with all zoning ordinances for your project as those not in
compliance will be denied

Denials can be appealed with the zoning board with supporting documents and denial
' for original permit

Incomplete permit applications may be denied if insufficient documentation is not
provided

Setbacks are 50 ft from any public or private road and 20 ft from other sidelines some
exceptions apply

Max building height 35 ft rural residential 24 ft in the village district
Septic must be 75 ft from any surrounding well

Projects located within 250 ft of water must contact the state and apply for a shoreland
permit with them and the town if the state says its needed permit by notification
included
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Necessary items for permit processing

Iterns need to process permits but not limited to are:

All areas of permit filled out correctly

All signature areas filled out by the PROPERTY OWNER.

Drawings, sutveys, pertinent documents, sketch of property. Theses are all
examples of but not limited to things that are needed when submitting a permit

Permits not paid for and picked up will be voided and destroyed after 45 days

It is the responsibility of the property owners, contractors and technicians to get the
required permits submitted and processed before work and work has begun, Failure to do
so will result in additional fees and delays. Work MUST be started within 3 months of the
permit being issued. All Inspections must be requested well in advance allowing for part
time inspections schedule.

Inspections that may be needed, but not limited to are the following:

Footings/Foundation

Rough inspections

Insulation

Drywall

Gas

Finals/ Certificate of occupancy

Make sure you are requesting inspections failure to do so may result in a work
stoppage request

Inspections are performed on a part time basis and require advance notice in most
cases please request inspections by phone, email or txt
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— | Sketch Plan

Liistructions: Samolo Phin
1) Show-the Property lines and road(s). _ A .
2) Show the proposed Structure and all existing structures, || — == = PropusedTence oo
3) Show the Measurements:from the proposed structure to || [ s . 40T i
all lot lines, measure siraight through existing : Deck 1 :
structures ifniceded. — — i
4) Include the dimensions of the proposed structure. Guuage o :
- .4 g ¥ . g ; T i1 - 90 Ft - o 4 ":_
5) If installing a fence — show the location, o o s ] o
'_fll e g s ¢ e e 8
| 25Tt
Y
Street
Signatite of Property Owner Date
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Middleton NH Valuation + Fee Schedule

Value calculation:

Residential Building Permit $100 per square foot

I[r;lcc:rnc-rl]i;/sable structures covered . $60 per square foot

decks/sheds not on foundations $35 per square foot

Manufactured homes Bill of sale required from company
Commercial Structures Copy of cost of construction contract

Example: 2000 square ft. x $100= $200,000 divided by 1000= 200x$10.00=52000
(additional fees not included in calculation)

Fees:
B‘il(ialsding permit $50 plus $10.00 per $1000 of calculated value
: Pérmit renewal fee $50 each
Building inspections $30 each
,Electrical $50 plus $50 for each inspection
*Plumbmg and gas 550 each and $30 per each inspection |
re-inspections $30 each electrical is $50 each
| Pool " $50 plus $30 per inspection (electrical is separate)
Demo 550 flat fee
Shoreland Permit $50 Flat fee
Stop work orde‘r $200.00 fee

All expected fees must be paid before receiving your permit
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Examples of projects requiring a permit

* Any building

s Siding

¢ Roofing '

» Windows/ door replacements where structure is modified
o Alterations where rough structure, slectrical, gas or plumbing is changed
e Porches

o Deacks

s  Walls over 42"

¢ [nsulation replacement over 200 sq. ft.

e Sheds over 120 sq. ft.

* Fences over 42”

¢ Pools and spas

¢« Demolition

e Shoreland

List is not all inclusive some exceptions may apply







Town of Middleton

182 Kings Highway, Middleton, New Hampshire 03887

CFFICE OF THE PLANNING BOARD
Planboard@middletonnh, goy
603-473-5208

Adopted April 11, 2002
Revised

TOWN OF MIDDLETON, NEW HAMPSHIRE
PLANNING BOARD RULES OF PROCEDURE

1. AUTHORITY

\i\\}?

F 24
These Rules of Procedure are adopted pursuant to 5,3/676:1 ?/ff/
internal operations of the Middleton Planning Boar } 4

2. MEMBERSHIP

2.1 Composition ,
) | ; w
| y U
The Planning Board shall consist of five m%;-'ber%ﬁeleptb%g’?a shall appoint
one ex officio member and one alternate :’%gficijﬁ n{g//})e  both with voting
' . N o o _/ P - ,://?j’p'!‘f’.‘;;
authority, in accordance with RSA 6}%2 - 1 W

N

L g Z ;
‘ Grdne 3 P
. 2, éff/ /’%gf/ﬁ//;%
2.2 Appointment, Terms, Vac.; i6s W/
s )

g of vacancies shall conformto

. attend meet’i}g}gs regularly
&
¢. prepare in advance by reviewing materials

d. maintain familiarity with the Master Plan, Zoning Ordinance, Subdivision
Regulations, Site Plan Regulations, land use regulations, Capital
improvement Plan, Driveway Regulations, Impact Fees, Excavation

Regulation RSA 155-E.

Page 1 Planning Board Rules of Procedurs
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4, OFFICERS
4.1 Officers Dafinad

a. Chair: Presides over meetings and hearings; signs plats and documents;
prepares the annual repott; serves as spokesperson.

b. Vice Chair: Acts with full authority of the Chair when presiding in the Chair’s
absence,

S
%

4.2 Election L, % ,
Officers shall be elected annually in April by majogﬁ}y vots, Wri/’?’ ;pallot shall be
usedif requested by a majority of members presenﬁfﬁ%ﬁ

chk
fq% .
5. CLERK

S

5.1 Duties

The Clerk shatl:

¢ /?}a tenda 106

. ;. /! : :

b. issugiioticesandr
4

f. postpublic @%‘tlces at required locations and send to the Website Manager
g. ensure recording of approved plans at the Registry

h. provide plans to CAl and the Town Assessor

i. update land use boards and staff on-ordinance/regulation changes

j. complete annual OPD, NHMA, and SRPC surveys

Page 3 Planning Board Rules of Pracedure
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6.6 Order of Business
a. Callto order
b. Rotlcall
C. Comp{eteness‘and acceptance of applications
d. Subdivision and site plan hearings

e. Otherbusiness/public comment /
.

S

F

5

f. Minutss _ 2

g. Communications

h. Reports of officers and committees

i. Unfinished business
P

% P ";/:/;,(/f
A motion passes by majority vot %ﬁ mbers I:’,

6.7 Voting

A :

for remote participation or norlpj;" c sessions.’%ﬁ%/

“ %

submitted to the Glgrkno: ater than seven {7) days before the scheduled meeting.

Requests received ;jgﬁ‘this deadline may be placed on a future agenda at the
discretion of the Chdir.

7. FORMS

All forms, including applications, checklists, land use inquiries, and waiver
requests, shall be adopted by Board resolution and incorporated into these Rules of

Procedure,

Page 5 Planning Board Rules of Procedurs
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k. Opponents speak.
l. Otherpublic comment is taken.
m. Town departments and boards may comment.

n. Chaircloses the hearing.

e.is announced

placo
before adjournment. b A %,/ g

10. DECISIONS

a. The Board shallissue a written decision within 65 daﬁis’i C

subject to extension or waiver under BSAE76:4. 4
b. The Board may approve, confll}!?ngé/gy/ a%@ oV ?z%sapprove.
¢. Notice of decision shall bg, Vlig{iﬁspection within 5 business
‘ b 4
days and posted on theﬁ}j{_ i
d. Decisio.a..; Writt ings of fact.
o4 K 7
11. REcgﬁSIDERATION AND APPEALS
TheBoari , e%:’_ﬁf’sion within the statutory appeal period.

c. Anew decisi‘von restarts the appeal period under RSA 677:15,

12. RECORDS

a. Records shall be maintained by the Clerk and made available under RSA 91
A,

b. Draft minutes shall be available within 5 business days under RSA 91 A:2, 11,

.Page 7 Planning Board Rules of Procedure
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,CE Town of Middleton
1778

‘“&\\\"'
QFFICE OF THE PLANNRNG BOARD

Planboardi@middletonnh gov
603-473-5208

Adopted April 11, 2002
Revised

TOWN OF MIDDLETON, NEW HAMPSHIRE
PLANNING BOARD RULES OF PROCEDURE

1. AUTHORITY

These Rules of Procedure are adopted pursuantto R :d : overnthe

internal operations of the Middleton Planning Boar

2. MEMBERSHIP

2.1 Compaosition

- e Selecthoard shall appaint

one ex officio member and one aiternate =x officio member, both with voting
authority, in accordance with RSA673:2, BELT :

2,2 Appointmant, Terms, Vacal

Selection, quallﬂcatlon ter

and fjlling of vacancies shall conform to
RSAB73. eE

2.3 Gop

duct and Expectations

Members shalt;

a. act anfl.i!iy,'i_m_palj_ti.a[ly, and respactfully

b. attend meettggs regularly

¢. preparein advance by reviewing materials

d. maintain familiarity with the Master Plan, Zoning Ordinance, Subdivision
Regulations, Site Plan Regulations, land use regulations, Capital

Improvemeant Plan, Driveway Regulations, Impact Fees, Excavation
Regulation RSA 155-E.

Page 1 Planning Board Rutes of Procedure
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a. Chair: Presides over meetings and hearings; signs plats and documants;
prepares the ennual report; serves as spokesperson.

b. Vice Chair: Acts with full authority of the Chair when presiding in the Chair's
absence.

4.2 Election

Officers shall be elected annually in April by majority vote. Written ballot shall be
used if requested by a majority of members present. i

5. CLERK

The Clerk may be a Town employee or an appointedi'ih,d_ividua‘i. If it @ Town -
employee, the Clerk shall receive a stipend set by tha Béard. L

8.1 Duties

The Clerk shall:

a. maintain accurats records of meetings .

b. issue notices and record attendance

¢. notify applicants and aﬁ‘utters:_ )
d. preparé agendas and minutss

intain physical and electronic files

f. post pu'fj.l'r_g .__notices at_:_r::-:;auired locations and send to the Website Manager
g. ensure recordlngof ébproved plans at the Registry

h. provide plan_s'zéb CAl and the Town Assessor

i. update land use boards and staff on ordinance/regulation changes

j. complete annual OPD, NHMA, and SRPC surveys

k. update tha Zoning Ordinance and Subdivision Regulations as needed

l. perform additional duties assigned by the Board

6. MEETINGS
Page 3 . Planning Board Rules of Procedure
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e. Other business/public comment
f. Minutes

g. Communications

h. Reports of officers and commitiees
i. Unfinished business

6.7 Voting

A motion passes by majority vote of members present. _Ro_ll_c—:é':ill votes are required

for remote participation or nonpublic sessions.
6.8 Agenda Deadline

Individuals intarasted In discussing genaral ilans, asking questions, or obtaining
guidance from the Board must submit a cdmpleteLand Use Inguiry Form,

agenda, Inéluding Land Use Inquiry
cation items, shall ba
oréthe scheduled meeting.

Requests to be placed on the Plannjfig B
Forms, conceptual consultatio
submstted to the Clerk no later

d|scret|on of the Chair.”

7. FORMS_

All férms, including applications, checklists, land use inquiries, and waiver
requests, shall be adopted by Board resolution and incorporated into these Rules of
Procedure.

8. NOTIGE REQUIREMENTS

8.1 Public Notice

Public notice shall be posted on the Town Website and on bulletin boards at the Old
Town Hall and Municipal Offices according to RSA 875:7 at least ten (10) [oalenda]
days prior, notincluding the day notica Is postad oi the day of the public hearing.

8.2 Personal Notice

and any professional whose seal appears onthe plat at least 10 days pl’lDI’
Page 5 Planning Board Rules cf Procedure
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d.

The Board shall issue a writien dacision within 65 days of acceptance,
subject to extension or waiver under RSA676:4.

The Beard may approve, conditionally aporove, or disapprova.

Notice of decision shall be avaitable for public inspection within 5 business
days and posted on the Town Website.

Decisions shall include written findings of fact.

11. RECONSIDERATION AND APPEALS

The Board may reconsider a decisicn within the sta -'tory appééal piér]od.

a.

b.

C.

Amotion for reconsideration must state specffjc reasons.
If granted, the Board shall hold a new public hearing with noticé.

Anew decision restarts the appeal peried U r'idér_ RSA677:15.

12. RECORDS

| Comriénted [a8]: Added word “dnft”

roved minutes shal,l-'bé posted on the Town Website and filed with the
lerk. )

13, JOINT MEET!N__G§ AND HEARINGS

a.

Page 7

The Board méi_}}'hotd joint meetings with other land use boards under RSA

676:2. B
Joint business meetings may be held when called jointly by the chairs.

A joint public hearing shall be held when the subject matter falls within the
jurisdiction of multiple hoards.

The Planning Board Chair shall preside over joint meetings involving the
Planning Board.

Each board shall make its own decision based on its respective criteria.

Planning Board Rules of Procadure
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Adopted Aprit11, 2002 _

TOWN OF MIDDLETON, NEW HAMPSHIRE
PLANNING BOARD

RULES OF PROCEDURE

1. AUTHORITY

These Rules of Procedure are adopted pursuantto RSA 676 1 and govern the internal
operations of the Middteton Planning Board. D

2. MEMBERSHIP

2.1 Composition

The Planning Board shall consist of five members The Selectboa rd shall appomt one ex
officio member and one alternate’ex:a icio mem ber both with voting authority, in
accordance with RSA673:2. '

2.2 Appointment, Terms, Vacancies

Selection, qualification, terms, removal, and filling 6f vacancies shall conform to RSA 678

2.3 Conduct and Expec ations

. maintain fa mlhantyw f".the Master Plan, Zoning Ordinance, Subdivision Regulation,
Site Plan Regulations,’ la_nd : z'regulatlons, Capital Improvement Plan, Driv ?);
Regulations, Impact Fees, Excavation Regulation RSA 155-E. L 4
pasticipate in training offered by Office of Planning and Developments (OPD), New
ampshire Municipal Association, and Strafford Regional Planning Gommission (SRPC)

(}\ -7 Resignations

Resignations shall hg submitted in writing to the Chair and Town Clerk ahd Board of
Selectmen

Page1 of 9







3. ALTERNATES
3.1 Appointment
Up to five alternates may be appointed as authorized by the legislative body and RSA 673:6.
3.2 Participation

Alternates are encouraged to attend all meetings.

. When activated, an alternate has full authoﬁift'ﬁﬁf'a_:fég:u_l__ar member for the duration
of the matter. L

. When not activated, alternates mayﬁ?fﬁ&icipate in public hearings (ask questions,
review documents) but may not make motion'éi'.jfs_egond motions, or deli!f._ig[_ate.

. After a public hearing c{osqéi"non activated : ,"t‘é , es shall move to bﬁbl‘lc seating.

. During work sessions, alternates may. articipate ~fq-_=l___ly except for motions and voties.

3.3 Public Clarity

The Chair shallcle
application.

. Vice Chair: Acfé -.wi___';l:i}-,—i‘ul:i'a utharity of the Chair when presiding in the Chair’s
absence. -

~ 4.2 Election

Officers shallbe elected annually in Aprit by majority vote. Written ballot shall be used if
requested by a majority of members present.

Pags2 of 9







6. CLERK

The Clerk may be a Town employee or an appointed individual. If nota Town em ployees, the
Clerk shall receive a stipend set by the Board.

5.1 Duties

The Clerk shail:

. maintain accurate records of meetings

. issue notices and record attendance

¢ notify applicants and abutters

. prepare agendas and minutes

. maintain physical and electronic files

. post public notices at requ':i'ir_ od l6cations and end to the Website Mé‘nrager

. update land u_ggi oards:a_,

. complete annualOPD,
. p form additio:na duties assigned by t.h..e Board
6. MEETINGS -~ k=

6.1 Regular Meetmgs

Regular meetings shallbe ldat least monthly at the Otd Town Hall, 200 Kings Highway, at
6:00 p.m. on the second Thursday of each month.

6.2 Special Meetings

Special meetings may be called by the Chair, the Vice Chair, or at the request of three
members, with at least 48 hours’ notice specifying the purpose.

6.3 Nonpublic Sessions

Nonpublic sessions shall be held only as permitted under RSA91 A:3.

Page30f9







6.4 Quorum

A majority of the Board’s membership constitutes a quorum, including alternates servingin
place of regular members. A guorum of the Planning Board shall consist of three members
of the five-member Board. Any combination of regular members, the ex officio member, or
an activated aiternate may constitute a guorum. APlanning Board quorum is any three
members of the five-member Board, regardless of whether the ex officio or their alternate is
present.

6.5 Disqualification

Members shall recugse themselves when they have a:@@!}ﬂiﬁ'@ of interest or financial
interest, or when impartiality may reasonably be questioned. ..

. Disqualification shall be announced bé__ re discussion begins

. The disqualified member shall leave the Boa rd table dunng the matter

. The Board may vote on questions of dlsqualmcat: nlf' such votes are ad\nsory and

may only be requested by Board members
6.6 Order of Business
a. Callto order

b, Rollcall

c.
d.

e.

f.

g. Communféati'tgns

h.  Reportsof offlcer andcom mittees
I Unfinished busines's.

6.7 Voting

A motion passes by majority vote of members present. Roll call votes are required for
rermote participation or nonpublic sessions.

Page 4 of 9







6.8 Agenda Deadline

Requests to be placed on the Planning Board agenda, including conceptual consultations
and other hon-application items, shall be submitted to the Clerk no later than seven (7)
days before the scheduled meeting. Requests received after this deadline may be placed
oh a future agenda atthe discretion of the Chair.

7. Conceptual Consultation

Applicants are strongly encouraged to request a conceptualconsultation with the Planning
Board before preparing a formal application. The purpose of this meeting is to allow
informal discussion of the proposal, clarify applicablg regulations, and identify potential

concerns without requiring detailed engineering or binding commitments from either the
applicant or the Board. L

8. DESIGN REVIEW

8.1 Application

Applications shall be submitted ofi B s and filed with the Clerk.

ard a _pproved?o_ _

8.2 Notice

ifed by RSA 676:4, I(d).

site survey

. of future sdbﬂ_-ivisioh ﬁﬁtential

. soils information

. sketch layout of lots, streets, recreation areas, watercourses, natural features, and
gasements

. signaturg block location

8.4 Conclusion of Design Review

The Board shall determine when the Design Review Phase is concluded and notify the
applicant.

Page 5 of @







9. APPLICATIONS FOR SUBDIVISION AND SITE PLAN REVIEW

9.1 Submission

Applications shall be submitted on Board approved forms and filed with the Clerk.

9.2 Notice

Notice shall be provided at least 10 days prior to submissiqnfcf a completed application.

9.3 Acceptance

Completed applications shall be accepted by majdfit&'i}ofe:éiﬁ'd scheduled for
consideration within 30 days. Completeness revuew and acceptance may occur atthe
same hearing. :

9.4 Incomplete Applications

Incomplete applications shall be rej '

10. FORMS

All forms, includinga;
Board resolution and

11.1 Public:M otice

Public notice shall be posted on;:the Tcwn Website and on bulletin board@ r;}t the Old Town
Halland Mumclpal '_rffices at lea’st 10 days prior. The day of posting and fh ay of the
meeting are not counted,.

11.2 Personal Notice

Personal notice shall be sent by certified mail to the applicant, abutters, and an
professional whose seal appears on the plat at least 10 days prior.

X
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12. PUBLIC HEARINGS

Public hearings shall be conducted as follows:

1. Chair opens the hearing and identifies the applicant or agent.
Chair reports on notice.

Board considers completeness, waivers, and acceptance.

2
3
4, Applicant presents the proposal.
5

Board members may ask questions at anytrm_: :

6. Parties must address questions through the Chair. Cbra}r'éq;aL

7. Applicants, abutters, and personsm _'f,d:rectmterestmaytestl__t v

8. Speakers state name, address and role.

8-A. Time Limits: To ensure the orderly

_ eff[clent congduct of public heanngs the Chair

these limits as necess
guidelines.

9.
10.
11.

12.  Town depariments and boards may comment.

13, Chair closes the hear ng.
14. Board deliberates and- decides or continues the matter.

15.  If continued, no new notice is required if the date/time/place is announqeg}%a[ore
adjournment.

s

N SRV R \O\\ﬁj’j

%T\Mﬁ \ L
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13. DECISIONS

1. The Board shall issue a written decision within 65 days of acceptance, subjectto
extension or waiver under RSA 676:4,

2. The Board may approva, conditionally approve, or disapprove.

3. Notice of decision shall be available for public mspectlon within 5 business days
and posted on the Town Website. o

4. Decisions shallinclude written findings of fact:

14. RECONSIDERATION AND APPEALS

The Board may reconsider a decision within i 'statutory appeal penod

. A motion for reconsideration must state specnﬁc reasons.

» If granted, the Board shall hold | new public: , nng with notice.

» A new decision restarts the ap |od under RSA 677:15.
15. RECORDS

1.

he-Téwn Website and filed with the Town

. \‘_Jéﬂ’ _;../"'/";
3 . r\‘)
16. JOINT _E_ETINGSAND_ EARINGS e

1. The Board may hold jo t_meetmgs with other land use boards under RSA 676:2.

2 Joint busmess" _ eetlngs may be held when called jointly by the chairs.

3 A joint public hearir glshall be held when the subject matter falls within the
jurisdiction of multiple boards.

4 The Planning Board Chair shall preside over joint meetings involving the Planning
Board.
5 Each beard shall make its own decision based on its respective criteria.

- PageBof9

- Qﬁ%u—m @WQ O |
\C,k_uu\;?







17. REMOTE PARTICIPATION

A Planning Board member may participatein a meeting’bﬁéiectronic or telephonic means
in accordance with RSA91-A:2, lll, provided thata p 'f"";_sIc:a quorum of the Board is present
at the meeting location. The reason for the men}kieg"s""remotéi rticipation shall be stated
at the meeting and recorded in the minutes. Ally tes taken whileany member is

participating remotely shall be by rolt call, -

18. AMENDMENT

These Rules of Procedure may bea pted or amehde any regular meetin'g ofthe

Planning Board by a majority vote of the me Tibers presen

d with the Town Clerk as required
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RSA 676:1 requires every local land use board to adopt Rules of Procedure. )
Rules of Procedure must describe the method of conducting the board’s business.

The statute expects a complete, functional set of operating rules, not a minimal document.
Rules must be placed on file with the town clerk.

» This ensures public access and compliance with RSA 91-A.

The only content explicitly required by statute: RSA 676:1, “shall include, at a minimum, the rules

of procedure for when and how alternates may participate.”

This is the only topic RSA 676:1 names directly, but not the only requirement.

RSA 676:1 every local land-use board shall adopt rules of procedure “concerning

the method of conducting its business.”

Membership and officers
Quorum

Meeting schedule and notice
Order of business

Public hearing procedures
Voting procedures

Minutes and record-keeping
Remote participation (RSA 91-A)
Conflicts of interest

Use and seating of alternates (the only explicitly mandated topic)







2.&1Training To support informed and effective decision-making, members are -
encouraged to participate in training offered by Office of Planning and Development, New
Hampshire Municipal Association, and Strafford Regional Planning Commission (SRPC)







Adopted Aprit 11, 2002 _

TOWN OF MIDDLETON, NEW HAMPSHIRE
PLANNING BOARD

RULES OF PROCEDURE

1. AUTHORITY

These Rules of Procedure are adopted pursuant to RSA 676:' -and govern the Internal
operations of the Middleton Planning Board. '

2, MEMBERSHIP

0
2.1 Compaosition "%
Wy
The Planning Board shall consist of five membe%f}h ! / thoard sha% omt one ex
officio member and one alternate; joth ' with voting authrf/l’f/y, in
accordance with RSA 673:2 o,
2.2 Appointment, Terms, Vacancles /fg:,/,ff//

Selection, quahﬂcg}; j‘

’pﬂv

i
KRS
2Lz L

. a%’% meetings reé%@%'ly %f

. prepar‘%}j;@dvance byj/éé iewing materlals

.
. maintain fanﬁjj?}nty WJ:/%EB Master Plan, Zoning Ordinance, Subdivision Regulation,
Site Plan Regulations, é)ﬁ%é regulations, Capital Improvement Plan, Driveway

Regulations, Impact Fees. -fé:avatlon Regulation RSA 155-E.

. participate in training offered by Office of Planning and Developments (OPD), New
Hampshire Municipal Association, and Strafford Regional Planning Commission (SRPC)

2.4 Resignations

Resignations shall be submitted in writing to the Chair and Town Clerk and Board of
Selectmen
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3. ALTERNATES
3.1 Appointment

Up to five alternates may be appointed as authorized by the legislative body and RSA 673:6.

3.2 Participation

Alternates are encouraged to attend all meetings.

=-e.

' activated‘?ﬁ?{a shall move toblic seating.
. .
fif %f% D rticipatg".:(@?h except for motions and votes.
g
lté/f%%@?ﬁ are voting on each

»’*efined %{% “

g

ir: Pragices over mée

the annual re ort,‘s es as sgd
i ' f/-,/’ /{/ 14
. Vice Chair; Actsyjth il

absence.
4.2 Election

Officers shall be etected annually in April by majority vote. Written ballot shall be used if
requested by a majority of members present,
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5. CLERK

The Clerk may be a Town employee or an appointed individual. If not a Town employee, the
Clerk shall recelve a stipend set by the Board.

5.1 Duties

The Clerk shall:

. maintain accurate records of meetings
» issue notices and record attendance

° notify applicants and abutters

+  prepare H#NGAS

. maintain physical and electronic files

. post public notices at requ%%

Al dhd the Towf{ sess : ' 4’/2’?
}//g% ‘% /// 4 %
staff on -- nce/regl{gﬁon changes

f/%r;j SRF@ urveys
tance anf%ﬁ%/gyi%n Regulations as needed

_f,?/?-{‘_uﬂ i
: % .hu

6. MEETING%
6.1 Regular Mee 6’%

Regular meetings sha%@}/a

6:00 p.m. onthesecond T -'éday of each month.
6.2 Special Meetings

Special meetings may be called by the Chair, the Vice Chair, or at the request of three
members, with at least 48 hours’ notice specifying the purpose.

6.3 Nonpublic Sessions

Nonpublic sessions shall be held only as permitted under RSA 91 A:3.
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6.4 Quorum

A majority of the Board’s membership constitutes a quorum, including alternates servingin
place of regular members. A quorum of the Planning Board shall consist of three members
of the five-member Board. Any combination of regular members, the ex officio member, or
an activated alternate may constitute a quorum. A Planning Board quorum is any three
members of the five-member Board, regardless of whether the ex officio or their alternate is

present.

6.5 Disqualification

Leaidtes of interest or financial
'ne ’%ff/%f o
Gl i,

i

‘e di i nbé%‘;‘ .
iscussio ﬁ;%/%

L]

e during theiiatter.

oard table .
y .
» ; 1 such votes agé’ﬁ;@visow and
A
%
.

. ; ,égj@e;gfappl?g%jons
//)4, o ,y,;}g;r;jf///l/r,// /2,;/?/}

d. @earings% 4

. Uil

e, or%%t

: .

g.

h. ommittees

i Unfinished business}

6.7 Voting

A motion passes by majority vote of members present. Roll call votes are required for
remote participation or nonpublic sessions.
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6.8 Agenda Deadline

Requests to be placed on the Planning Board agenda, including conceptual consultations
and other non-application items, shall be submitted to the Clerk no later than seven (7)
days before the scheduled meeting. Requests received after this deadline may be placed
on a future agenda at the discretion of the Chair.

7. Conceptiual Consultation

Applicants are strongly encouraged to request a concept‘. onsultation with the Planning
) ﬁis meeting is to allow

_ tions, and identify potential

-‘; A G . °
concerns without requiring detailed engineering gr Bjfiding é%’f/ itments from either the

. . )
applicant or the Board. .
A"
8. DESIGN REVIEW ////4%
8.1 Application %/%//
. " ?g_,
e 5, 2 J%
Applications shall be submitted offBadrd.o) s and filed with the Clerk.
8.2 Notice . i
-
feslfes oy 6%
@f% by R&X 676:4, 1(d).
.
F &
. sketch layout of lots, streets, recreation areas, watercourses, natural features, and
easements
. signature block tocation

8.4 Conclusion of Design Review

The Board shall determine when the Design Review Phase is concluded and notify the
applicant.
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9. APPLICATIONS FOR SUBDIVISION AND SITE PLAN REVIEW
9.1 Submission
Applications shall be submitted on Board approved forms and filed with the Clerk,

6.2 Notice

Notice shall be provided at (east 10 days prior to submissi -.. a completed application.
'?I’.‘f.ti.f.‘:'/'}::{

% 7

9.3 Acceptance

; i
licatio .

Public notice é’@be posted
raltand Munidp%{ ices at (5gst 10 days prior. The day of posting and the day of the

7 .
meeting are not cour{h? 7

11.2 Personal Notice

Personal notice shall be sent by certified mail to the applicant, abutters, and any
professional whose seal appears on the plat at least 10 days prior,
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12, PUBLIC HEARINGS

Public hearings shall be conducted as follows:

1. Chair opens the hearing and identifies the applicant or agent.
2. Chair reports on notice,
3. nce.
4. o
5, g o
_,.: :"‘-:f' A{/ﬁ?”}///
6. Ugh ie Chair. Chall’é?;}
' .3.'., %///{'
7. ect mterest may tes @f‘
8. 4/%
8-A. Time Limits: To ensure the ordé : ct of public hearings, the Chair
may establish reasonable time llmlts ca' ap prese }1 ns, abutter testimony, and
general public comme: ' ‘: z 1es for @cant presentations, 3
minutes for abutter ‘ r‘%}h Aol /g pment. The Chair may adjust
these limits as necéé ; ’é?qmtably These time limits are
guidelines @ / //
i J 2 i x’,
9. 6% k., ™ //
St
10. 'onents speé@ /éf%
///
11. Othe%ybllc comme@ take %
12. Town dep@}nents an ,,/.’ ards may comment.
a;a’ .
13.  Chaircloses t’éé;l}ﬁ? /
14. Board deliberates af d;decides or continues the matter.
15, If continued, no new notice is required if the date/time/place is announced before

adjournment.
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13. DECISIONS

1. The Board shall issue a written decision within 65 days of acceptance, subject to
extension or waiver under RSA 676:4.

2. The Board may approve, conditionally approve, or disapprove.

o,
%,
P
U
b

"R, 677:15.
\
//’%///%

1. “d m%@%ﬁg}xauabte under RSA 91 A:4.

%ﬂablgﬁ%ithin 5 buél’gjjéss days under RSA 91 A:2, II.
0

2. Minutes shall o //}/ ,%
/// ’%%e%@mn Website and filed with the Town

3. stpiiytes shall e postet]
Clerk ’ % %

' . T

16. )OI %j% TINGS AN%E , RII@

..

1. The BO%%GV hold joﬁﬁ eetings with other land use boards under RSA 676:2.
.

2 Joint busine&s fneetingsnay be held when calied jointly by the chairs.
Y

3 A joint public he ' .all be held when the subject matter falls within the

jurisdiction of multiple boards.

4 The Planning Board Chair shall preside over joint meetings involving the Planning
Board.
5 Each board shatl make its own decision based on its respective criteria.
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17. REMOTE PARTICIPATION "
;,I s
W

A Planning Board member may participate in a meetings "%:tronic or telephonic means
hysi {é’ worum of the Board is present
s ﬁremoté/”i/gf“'”- icipation shall ba stated

any regular meeting of the

7,

L

filed Wif%@: Town Clerk as required
s /J

s
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Sty ¢ B Cj)’}ob’"—ﬁ

O0Ourpp 2y £
Do we keep “Adopted April 11, 2002” and add “Amended (date)”?

" Lwhernal plocoment

A few comments/suggestions. The first 2 are irrelevant if those sections are removed.

Page 5
8.2 Notice shall be provided (to whom?) at least 10 days prior (to what?)

I’m assuming to the Board prior to their review at a public meeting? Or is this to
abutters prior to a hearing?

Page 6

9.2 Same question - notice to whom? , (Z_/% V it
11.1 - at least 10 days prior to what? Hearing? /\

11.2 - 10 days prior (to hearing?) w

Page 7

#6 —what does Chair esta mean?

Page 8

#2 Specify draft minutes

I'm not sure if you want to add something about this change on page 4, under
disqualification, or just leave it up to the ZBA's Rules of Procedure

« New Recusal Requirement (RSA 673:3, V): When a member also serves on a
planning board, the individual shall recuse themselves from voting on matters
previously decided by or pending before the planning board in a quasi-judicial
capacity in which the member participated as a voting member.






% iy - -1
P Y
(! v,

AN,
-.-‘.-;. W Ea“‘ "

PR, Town of Middleton

ﬁ~4;;p;~§?}l 182 Kings Highway, Middieton, New Hampshire 03887
. el te

OFFICE OF THE PLANNING BOARD

Planbeard@middletennh.gov

603-472-5208

Adopted April 11, 2002
Revised

PLANNING BOARD RULES OF PROCEDURE

1. AUTHORITY

&
These Rules of Procadure are adopted pursuant to R}%@ﬂ
internal operations of the Middleton Planning Boardy,

2. MEMBERSHIP

2.1 Composition %

The Ptanning Board il consist of five mem s
ona ex officio member and one alternate gx officig;
. authority, in accordance with RSA 673;2. % // V’f}/}

2.2 Appointment, Terms, Vacapgids %/2;/7 i
i

.,

e

- re g% and filting of vacancies shall conform to
i
5

b ‘

A 3:- %%/)

- v Z
2300 S

Me 'ber s
. act lawfullyf%j%‘.‘

g

/j’%érly

i i
* attend meetings rg
' y

* preparein advance by reviewing materials
« malntain familiarity with the Master Plan, Zoning Ordinance, Subdivision

Regulation, Site Plan Regulations, land use regulations, Capital Improvement Plan,
Driveway Regulations, Impact Fees, Excavation Regulation RSA 155-E,
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d. Subdivision and site plan hearings
e. Other business / public comment
f. Mihutes

g. Communications

h. Reparts of officers and committees

i, Unfinlshed business
s %

Y

A mation passes by majority vote of members prassfit. Ro(l%}/votes are required
for remote participation or nonpublic sessions,

S

6.7 Vot'ing

, ffféjf ;
Requests to be placed on'the Plann;oa% agenda, | dmg conceptual
consulfations and other non-app Itlon ite haifbe submitted to the Clerk no

. latert,pan s58ven. (7) days heforg 'cheduled -efetfﬁg Requests received afterthis
(5 da at the discretion of the Chair.

6.8 Agenda Deadline
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4. The Planning Board Chair shall preside over joint mestings involving the Planning
Board.

5. Each board shall make its own decision based on its respective criteriz.
17. REMOTE PARTICIPATION

A Planning Board member may participate in a meeting by electronic or telephonic
means |n accordance with RSA 91-A:2, Ill, provided that a physical quorum of the
Board is present at the meeting location. The reason for the member's remota
participation shall he stated at the mesting and recoy, é/g{{( f%tes. Allvotes

oo

All adopted or amended Rules of Proced
required by RSA 676:1.
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